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[bookmark: _Toc127093393]Introduction
The Library and Information Science Program (LIS) follows the academic policies of the University of Missouri,  the MU Graduate School Policies, and the Guidelines for Good Practice in Graduate Education. 
In addition to the University of Missouri Graduate School policies and procedures, LIS has adopted the following policies and procedures regarding Admission, Probation, and Dismissal from the LIS program.  

[bookmark: _Toc127093394]Admissions Policies and Procedures

[bookmark: _Toc127093395]Student Application Policies & Procedures
Admission to the master’s degree in library & information science (MLIS) program is competitive. Meeting the minimum qualifications does not guarantee admission into the program. In making admission decisions, the MLIS Admissions Committee endeavors to maintain a maximum of 300 active LIS master’s students (both part-time and full-time), while supporting a broad and diverse range of applicants to serve the diverse needs of Missouri and the nation. 

Taking courses in the MLIS program prior to or concurrent with the application does not guarantee acceptance, regardless of the letter grades earned.

Minimum Criteria for Admission

· Minimum GPA of 3.00 (A=4.00) for the last 60 hours of undergraduate degree coursework.
· If a student’s last 60 credit hours within the undergraduate degree fall below a cumulative 3.0 GPA, that prospective student may be considered for admission based on the strengths of other application criteria. 
· If the MLIS Admissions Committee recommends a prospective student for admission who does not meet the GPA requirement, final approval must be granted by the Graduate School. 
· If admitted to the MLIS program, the student will be on probationary status, which will be lifted upon successful completion of nine (9) LIS credit hours with a GPA of 3.0 or higher.
· Minimum GPA of 3.00 (A=4.00) for any course work beyond the undergraduate level.
· Language Requirements: Non-native English speakers must provide proof of English proficiency. 	
· Prospective students must score 80 or higher on the Internet-based TOEFL (Test of English as a Foreign Language) test or an equivalent score on an alternate test. Please consult the Graduate School website for currently accepted language tests and minimum English proficiency test scores. 
· Resumé or curriculum vitae demonstrating potential for success in the information professions.
· Two (2) letters of recommendation from academic or professional contacts who, ideally, understand the rigors of graduate school and who can candidly and impartially speak to a potential student’s potential for success in graduate study. Letters from friends, family members, or co-workers who are not supervisors, or letters from anyone who is not familiar with an applicant’s scholastic aptitude for graduate-level coursework, are not appropriate and will not count toward a completed application.
· Responses to essay question prompts that are both thoughtful and well-conceived, demonstrating mastery of grammar and expression.
· Official or unofficial transcripts from all previous institutions, including MU transcripts of any coursework done in a nondegree-seeking capacity in the MLIS program.

How to Apply

1. Prepare an electronic version (e.g., Word or PDF file) of your resume/CV and transcripts. Identify letter writers.
2. Apply using the MU Graduate School’s online application system.
3. Supply responses to the essay prompts, saving your work as you go. Essays should be polished and demonstrate your ability as a thoughtful and precise communicator.
4. Have other information sent as needed, including language proficiency test scores, transcripts, and, optionally, other scores the MLIS Admissions Committee could consider (including GRE scores, GMAT scores, or others). 

When to Apply

The MLIS Admissions Committee is charged with reviewing the admissions calendar as needed to maintain an appropriate teacher-student balance. If admissions deadlines are changed, the changes will be made at least one semester in advance, and the revised dates will be made public on the LIS program webpage.

Admissions are made in the fall and spring semesters; there are no summer admissions. All applications received after the fall or spring semester deadlines will be considered for admission in the following semester.

Admission Decision & Notification

The LIS Admissions Committee will review the materials only when the application is complete. Applicants will be notified in writing of the Admission Committee's decision no later than:
· June 1 for fall admission
· December 1 for spring admission.

If you need additional information or have questions, please contact the SISLT Student Services Office.

SISLT Student Services
304 Townsend Hall
Columbia, MO 65211
573-884-4546 / 877-747-5868
Email: sislt@missouri.edu

[bookmark: _Toc127093396]MLIS Admissions Committee Procedures
1. The MLIS Admissions Committee shall consist of three LIS faculty appointed in September of the academic year by the LIS Program Coordinator. One Admissions Committee member shall act as Chair.

2. The Admissions Committee shall endeavor to maintain a maximum of 320 active LIS master’s students.

3. Admission periods shall be fall and spring semesters.

4. When the prospective student’s application for admission is complete, the application is made available to the Admissions Committee. Each member of the MLIS Admissions Committee shall review applications independently. The committee will then meet and reach consensus on each applicant.	Comment by Bossaller, Jenny: This sounds like rolling admissions	Comment by Adkins, Denice: The committee meets at specific times in the semester, so technically it's not rolling admissions. HMS might have an update based on our conversation with the Provost in Spring 2026. 

5. Criteria for acceptance are posted on the SISLT website. Application review emphasizes previous academic performance, writing ability, potential for enriching the student body, potential for success in an all-online Master’s degree program, relevant career goals and experience, strength of letters of recommendation, and overall fit for the program.

6. Applications that do not meet all minimum criteria are nonetheless considered part of this holistic admissions process. The MLIS Admissions Committee will study each of the applications not meeting all minimum requirements for mitigating factors and will come to a consensus as a committee. Those admitted who do not meet the requirements will be placed on probation for the first three semesters. 

7. LIS admission recommendations will be provided to the Graduate School no later than June 1 for the fall semester and December 1 for the spring semester. Students must be accepted by both the LIS program and the Graduate School.	Comment by Bossaller, Jenny: Check these dates. I changed from August 1 and January 1.

8. Each accepted applicant will be assigned a faculty academic advisor.

9. An official notification email will be sent to each applicant regarding the LIS Admission Committee’s decision. Decisions will not be communicated by telephone.


Adopted February 1, 2010. Revised November 28, 2011; March 12, 2012; July 16, 2015; September 9, 2016, April 11, 2018, August 28, 2018, February 9, 2023.

[bookmark: _Toc127093397]Coursework and Course Completion Policies

[bookmark: _Toc127093398]LIS Policy Regarding Student Completion of Required Courses	Comment by Bossaller, Jenny: Check all of this.	Comment by Adkins, Denice: This is all still true, though it may be superseded by the policy that says that students cannot take the ePortfolio unless they have completed all their foundational required courses. ("Foundational" because school library folks have 30 required hours, and only 18 of them are foundational.)
Newly admitted students are required to take LIS required courses within their first 24 student credit hours. New students are required to meet with advisors prior to enrolling in courses during their first three semesters. If a student wishes to rearrange their schedule or alter their plan of study such that they can take specific electives prior to completing their first 24 credit hours, they may do so with the permission of their advisor. 
Policy adopted by faculty vote, January 26, 2017; revised February 9, 2023.

[bookmark: _Toc127093399]LIS Policy for Petitioning to Accept Older Courses
When a student has taken a SISLT-LIS course that no longer falls within the timelines of their program of study, as defined by MU’s Graduate School, the student may request a time limit extension according to the policies of the Graduate School. In order to do so, the student must submit the following to the student’s faculty advisor:
· The course syllabus
· A 1-2 page justification of how they have maintained currency in that subject area

Upon receipt of these documents, the faculty advisor will follow the policies of the Graduate School to request a time limit extension. The final decision will be handed down by the Graduate School Studies to the student.
Policy adopted by faculty vote, November 6, 2017; revised February 9, 2023.

[bookmark: _Toc127093400]LIS Policy regarding Non-LIS Courses
Transfer Courses
In accordance with the University of Missouri Graduate School, the LIS Program requires the following to accept transfer credit into a student’s program of study:
· Transfer credit can make up no more than 20 percent of a student’s degree program. For the 39- hour LIS program, transfer credit can equal no more than seven (7) credit hours.
· Transfer credit must be at the graduate level.
· Transfer credit must come from a regionally accredited institution.	Comment by Bossaller, Jenny: Correct?	Comment by Adkins, Denice: Yes. 
· Transfer credit must be approved by 1) the student’s advisor, 2) the SISLT Director of Graduate Studies, and 3) MU’s Graduate School.

In addition, the LIS Program adds the following conditions:
· The student must have earned a grade of B or better on all transfer credit.
· Transfer credit must be relevant to a student’s program of study.
· The student must provide the syllabus for each transfer course to the student’s advisor.
· The student is responsible for indicating which of the LIS Program’s Student Learning Objectives were met by the transfer course.
· Only equivalent courses from an ALA-accredited LIS program are considered eligible to replace required LIS courses.

[bookmark: _Toc127093401]Non-LIS Courses within MU
Courses coming from outside SISLT are treated similarly to transfer credit, with the following conditions placed upon acceptance.
· All courses in a student’s program of study must be approved by the student’s advisor and fit within their career and learning goals. 
· Credit coming from outside SISLT can make up no more than 20 percent of a student’s degree program. For the 39-hour LIS program, transfer credit can equal no more than seven (7) credit hours.
· The student must have earned a grade of B or better on all transfer credits.
· Transfer credit must be relevant to a student’s program of study.
· The student must provide the syllabus for each transfer course to the student’s advisor.
· The student is responsible for indicating which of the LIS Program’s Student Learning Objectives were met by the course.
· This policy does not include dual degrees or courses from departments with which we have established formal relationships regarding student transfers.
· A student taking a minor field of study or a graduate certificate in addition to the LIS master’s degree may transfer up to 7 credit hours of the minor field into the LIS program of study.

Policy adopted by faculty vote, January 26, 2017; revised February 9 2023. 


[bookmark: _Toc127093402]Graduate Examination Policy
The Graduate School at the University of Missouri requires all graduate students to complete a graduate examination before graduation. Graduate examinations for LIS master’s students are the comprehensive exam (for students admitted prior to Fall 2017) and the ePortfolio (for students admitted Fall 2017 and later). Students admitted Spring 2021 and later are required to take the one-credit IS_LT 9499 MLIS ePortfolio course.
To comply with MU rules and to allow students the best opportunity for success at this project, the graduate examination will be conducted only in regular semesters (Fall and Spring).	Comment by Bossaller, Jenny: Need to revise? Or just make an exception?	Comment by Adkins, Denice: Not sure what needs to be excepted here ... should we bring this back to the LIS faculty for an update? 

Policy adopted by faculty vote, September 25, 2018; amended February 9, 2023.


[bookmark: _Toc127093403]Grading Policy and Program of Study Policy
Grades
Graduate students in the LIS program are required to maintain a Grade Point Average (GPA) of 3.0. Only graduate-level grades are used to compute the GPA. 

Grades are assigned in keeping with MU Graduate School’s Grading Policy. Most courses will be assigned letter grades (A-F), while courses such as practicum or internship will receive Satisfactory/Unsatisfactory grades. 

Program of Study
LIS students are required to complete the M-1 (Program of Study form) and submit it to the Student Coordinator’s Office, 303 Townsend Hall, University of Missouri, Columbia, Missouri 65211, during the first 15 credit hours or the first two semesters of coursework after admission to ensure graduation. 	Comment by Bossaller, Jenny: Or just email? Should we add that in?	Comment by Adkins, Denice: We could. I'm not sure how else people would submit it, unless they have access to Adobe Sign. Unlike us. 

The student’s program of study will depend upon the student’s desired emphasis area. The full list of programs of study is available on the SISLT website. 


[bookmark: _Toc127093404]Probation and Dismissal Policies and Procedures

[bookmark: _Toc127093405]LIS Program Satisfactory Progress toward the Degree, Probation and Dismissal Policies and Procedures
The Library and Information Science Program (LIS) follows the Graduate School’s Satisfactory Degree Progress and Termination policies, and the Registrar’s Dismissal policies. In addition, LIS has adopted the following policies and procedures regarding Satisfactory Progress Toward the Degree, Probation, and Dismissal from the program.

Satisfactory Progress toward the Degree
LIS graduate students are expected to take responsibility for and ownership of their program of study and their academic performance. Students are encouraged to contact their assigned academic advisor and schedule an appointment during the first semester after admission.

Students are expected to proactively consult their advisors when circumstances that may adversely affect their academic progress occur (serious illness, relocation, eldercare, etc.). Academic advisors can assist students with exploring a range of possibilities for managing their LIS studies.

LIS students must demonstrate continuous enrollment in courses related to the degree following admission to remain on active status.
· Admitted students who have not enrolled for four consecutive semesters (fall- spring/spring-fall) will be notified of the pending change from active to inactive status and given an opportunity to enroll in courses the semester following the notification (March 15 for the fall semester; October 15 for the spring semester).	Comment by Bossaller, Jenny: Check these dates	Comment by Adkins, Denice: Check with Student Services office. I'm not sure when these go out. 
· Students who do not enroll in the semester following notification will be moved to inactive status and removed from the list of current LIS graduate students.
· Students who are moved to inactive status must reapply to the program and meet the admission requirements published on the SISLT website at the time of reapplication.

Probation
Any one of the following is cause for an LIS student being placed on academic probation for the remainder of the student’s graduate program:
· a student’s cumulative GPA falls below 3.0;
· a student receives one or more letter grades of C or F in a semester.
An LIS student who earns a letter grade of F in a core course must repeat the course and earn a letter grade of B or higher.

When an LIS student is placed on academic probation, the student and the student’s advisor will be notified. It is the student’s responsibility to contact and schedule a conference with the academic advisor to develop a plan to remedy the situation. The student and the advisor will jointly sign a document enumerating the specific steps to be accomplished during the subsequent semester.

Dismissal
Any one of the following is cause for dismissal from the LIS Program:
· a student’s GPA falls below the required 3.0 for a second semester in the student’s graduate LIS program;
· a student earns a letter grade of C or F in one or more courses in a semester, then earns a letter grade of C or F in one or more courses in a subsequent semester.

The dismissal letter will inform the student of the right to appeal, first, to the LIS Program and, second, to the Graduate Faculty Senate. A copy of the dismissal letter will be sent to the Graduate Dean and the student’s advisor at the same time it is sent to the student.

Additional information regarding Progress Toward the Degree, Probation, Dismissal and Student Appeals can be located on the Graduate School Web site.

Probation and Dismissal Procedures
1. At the conclusion of each semester, the SISLT Student Coordinator notifies the LIS Program Coordinator of the names of any students whose grade point average and/or course grades must be reviewed for probationary status or dismissal from the program.

2. The LIS Program Coordinator reviews each student’s file and designates the student’s status as Probation/Not Probation or Dismissed. The decisions of the LIS Program Coordinator are reported to the Director of Graduate Studies.

3. An official letter of notification is sent to each student regarding the LIS Program Coordinator’s decision. Decisions are not communicated by telephone or e-mail.

Appeals

· Students who wish to appeal their probation or dismissal must submit the appeal in writing. Appeals should be mailed to:
LIS Program Coordinator
School of Information Science & Learning Technologies 
303 Townsend Hall
Columbia, MO 65211

· The LIS Program Coordinator refers the appeal to the LIS faculty as a whole for review and a decision of Probation/Not Probation or Dismissed at the next LIS faculty meeting. The decision of the faculty as a whole is e-mailed to the applicant.	Comment by Bossaller, Jenny: Do we even do this? I recall that there were FERPA concerns so we had to quit.	Comment by Adkins, Denice: We have done this in the past, since we're all FERPA certified. If we want to change the process, we should bring it up at an LIS faculty meeting.

· No decisions are communicated by telephone.

Adopted March 1, 2010; revised March 7, 2012, revised February 9, 2023.



[bookmark: _Toc127093406]LIS Practicum Policy
The LIS program encourages each student to graduate with practical experience in a library or information setting. The practicum is intended to provide connections and experience, depth and breadth, and additional insight that complement classroom learning, helping students to master LIS Student Learning Outcomes in the context of professional work. Students are invited to tailor their practicum experience to their own needs and circumstances.

SISLT offers two practicum experiences: IS_LT 7380 School Library Practicum (for students pursuing school librarianship) and IS_LT 7381 Practicum in Information Agencies (for students seeking experience outside school librarianship). Information about the practicum is available at the SISLT website. The practicum guides contain information germane to both practicum students and their supervisors. 

[bookmark: _Toc127093407]Placement
Students are advised to identify up to three practicum sites, as not all may be available. The requirement is that they be supervised by an MLIS-degreed librarian and that the supervisor turn in the required paperwork. In this way, a number of paid and unpaid opportunities (e.g., internships, etc.) can serve as a practicum experience, as long as the student works with an iSchool practicum advisor, has a supervisor willing to submit the required paperwork, carries out the work and reflects on it as required, etc. Work generally occurs on-site, but individual projects completed under a librarian's supervision may be considered for credit in some cases.

Duration and scheduling
The practicum may be taken for 2 or 3 credit hours; each student can take up to two practica.
We recognize that a practicum experience may not fit easily into students’ schedules alongside work and family responsibilities. With the approval of students’ on-site library supervisors and iSchool practicum advisor, the practicum experience may be extended over two semesters, completed during intersession, or completed on evenings or weekends.

[bookmark: _Toc127093408]Who is required to do a practicum?
Students in the School Library Media Specialist and Archives emphasis areas are required to complete a practicum. All students are encouraged to complete a practicum. 

Regardless of the number of practicum credit hours taken, all students must complete 39 hours of coursework.

Policy adopted by faculty vote, September 25, 2018, revised February 9 , 2023. 


[bookmark: _Toc127093409]Practicum Dismissal Policy
All MU library science students are considered guests of the libraries, information agencies, and school districts in which they are placed. A practicum supervisor may, at any time, request that a student not return.

Incompletes: If a student must terminate a practicum for reasons other than cause, such as illness of the student or the host librarian, the student may be given an incomplete and placed in an alternate practicum or internship at the discretion of the LIS practicum supervisor.

Dismissal for Cause: A student who is dismissed for cause by a practicum or internship supervisor will receive an F for the course from the LIS practicum supervisor and will not be placed in a second practicum.

Adopted November 5, 2010; Effective January 17, 2011. Revised February 9, 2023.
